Electronic Legal Forms

A Windows Software Program

for District/County Attorneys

¢ This software is designed specifically for use in Kansas Courts.
¢ Easy to complete on screen by tabbing from one field to the next.
¢ The form on screen looks just like the finished printed copy!

¢ Every function and every step is either obvious or immediately suggested
on the screen and is implemented by one or two mouse clicks.

Documents are prepared simultaneously

By completing any one form Crim. Summ/Warr & Bad Ck: Complaint (KS1114)
in a set (tvpically the first) the Click an entry field to mowve the blinking cursor there. Add or
o necessary o |\ 3] S| w] =] B

edit the information in the field and press the Tab key to
related forms necessary to

move the cursor to the nexst entry field. |F pou need to add
or remove a check, click the checkbox.

Complete a function are new print  previous  next goto close
automatically completed. T P— PEPS—— ﬂ
DISTRICT COURT OF BUFFALO COUNTY, KANSAS
For example, insertion of Buffaln Caunty Covrthause, 5346 Main, Maple Grove, KS 19763

Address and Location of Court

the facts in the Complaint
automatically completes a

THE STATE OF KANSAS

v
Jokhn Doe . Defendant

Summons and a Warrant, both
. . 423 E 8th, Maple Grove, Hansas . address
of which contain a Copy of the 444-33-4444 3403 WM 63" 200 Blug Blonde
COmplalnt. Tl deh Race Sex Height Weight Eye Color Hair Caler No M
. = BIFFALO

The user prints out their COMPLAINT |
choice of the Summons or the
Warrant. Stuart Smith|

of kvwlul age, being first duly swom on oath, For complaint against the above named defendant alleges and states
Count | —

Automatic “Drop in” of
Statutory Charges
A click on the binocular

Select State Criminal Charge I icon provides a listing of

Uze this dialog to select a standard statutory charges.
Fidg 7(;? = \‘ﬁ state criminal chargs, or ta You make the selection, and
i — modify the list of charges. . ¢ .
_ _ then by another click, drop it
e edit delete arint cancel close .
in as the charge. You can
Staluteif21-3707 B then edit the Complaint with
21-3701(a) Theft of Lozt ar Miglaid Property . : id
21-3704(a) Theft of Services furthgr apphqable SpGlelCS
21.3704[) Theft of Services _| | and list the witnesses.
21-3704(a) Theft of Services
213705 Criminal D eprivation of Property The statutory section, and
s Giving 5 onhless Check the class or severity level
|Class & nanpersan misdemeanar information automatically
willfully and intentionally with intent to defraud make, draw, igzue or deliver a check, order or draft dTOpS in and there is no need
zighed drawn oh the bank, of . dated . payable to the order of in
the zum of $ . knowing at the time of the making, drawing, izzuing or delivenng thereof, that to look up _the Statu_te number.
the maker or drawer had no deposit in or credits with said bank or had not sulficient funds inor The same information
credits with zaid bank, far the pavment thereof in full upan prezentation. Check endorsed immediately appears in the

Summons and the Warrant.




You can also state your own charge and add it as a model to the data base. The entire data
base, showing the statutory number, the statutory text and the class or severity level can be
printed if you wish. The pre-entered list of State Criminal Charges should be check by the user.

Templates (eliminate re-entering standard information)

To create a template, Subpoena: Praecipe [K1854]
open a new form, enter = Click an entry field ba move the blinking cursor there. 4dd or
. . 7 £ edit the information in the field and press the Tab key to
the Standard 1nf0rmatlon g i @ ﬁ move the cursor bo the_ nest entry figld. |F pou need to add
SUCh as the name and o Py — aotn PP or remove a check, click the checkbo,
address of the Court and : B
« 1 " Foamn K185 - Praccipe for Subpoena For Court wse oaly _I
the word jcemp.at'e or IN THE DISTRICT COURT OF BUFFALO COUNTY , KANSAS
any other 1dent1fy1ng Buffalo County Courthouge, 5436 Main, Maple Grove, K5 19763
. Adddress and Location of Court
word enclosed in braces { {Template-BuCo}

} (see illustration). When Pl
you close the form, the
template is saved under e

whatever word or words Div . No

you enclosed in the | PRAECIPE FOR SUBPOENA | SUFFALD

Coumy in Boamas
braces.

To use a template, you select it from the Record Identifier Box and begin a new form. Step by
step instructions are given in the manual that comes with the software. You can create as
many templates as you wish for any or all form sets. Templates replace the imprinting process
on paper forms sets.

Editing Existing Forms

You can come back later and make changes on the data information you entered on any form
and print out whatever additional forms or parts you need.

Index of Documents

< e Click thiz button to search the record identifier
The Record Identifier list far the selected form set
. Search for Record
serves as an index of

. . exit
documents produced until = i or Peifezt = — —
In Fieldh ] Record Identifier | .

deleted. It helps you keep | @ manr _ || =
track of the status of pending © Daten Plantiff Deizmeds Gl

tt H SiEEE { Template-BuCo’
matters. O CaseNo State of Kansas Donnie Delingue: 1.CR-07345

f. . H Tane Petfect Joe Doubtfl 01-D-0

To find a previous Plani Y= Tames Moore  HenryKnox  01-C-01243

document you can search on Dot oDl Toe Do Richard Ros 01-C-4325
«pe . efendant oe Doubtful
the Record Identifier, either
. Case Mo [T1-0-00587 _|

by the name of the plaintiff, |
defendant or case number by [Find First] [FindNext| | close |
clicking on the binoculars. _ Subpoena |

Printing Index

You can print a list of the prepared forms in the Record Identifier by clicking on the printer
button above the upper right corner of the Record Identifier.

Deleting Completed Forms



If you no longer want to keep a completed form, you just select it on the menu and click the

Delete icon.

omplaint - Page 2 [K171B)

Spell Checker

ﬂl = | A | h | | = | Click the Previous button to mowe to the previous farm in

. eck Spelling E
A spell checker is \_ o
Mot in Dictionan: anagrey [ Lock

located where data entry |— _ —
. — Change To: anary —
1s more than ngmes or Suggestions: anary - lgnare Il ilgnore AlE l :
numbers. A click on the angary

. agley | Change I | Change All I
check mark icon checks angel A a1 o | D1-J-0358

. . anger & S ugges BUFFALG
the Spelllng in the text Acdd wards tor - I J| allésed Oloe m Eansas
i . igriore tx hd

box. You can add words £ uh )

. L . i rmed from page 1)
that are not in the | Dictioharies... I | Options... I | Help... I R

spelling dictionary.

That on or abrout
Kamsas, then and there being, <did then and there contrary Lo the statutes of the State of Kansas unlawfully

Count 1
Jarary 31, 2001

the within named juvenile, wathin the above named County in the State of

Exporting and
Importing

You can install the
main program on more
than one computer in
one office at a single

willfully and intertionally cause physical contact to the person of another, to-wit: Aprl boore, in 3 rode, insulting or
angrey manner

i

Biattety
Contrary 10 K.5.A § 21-3412

I

location. For example, you may install the main program both on your desktop and on the
laptop you take with you to a Court location or wherever. Enter the information on your laptop
wherever you may be and when you get back to the office either print it out from your laptop or
export it to a diskette, then import it to your desktop and print it out. It is all easily done from

the pull down menu.

Additional Special Features and Forms Available in this Software

The Juvenile Offender
form in the software heads up
the Juvenile Offender
Complaint, Summons and
Multiple Count forms.

The Child in Need of Care
form heads up the Child In
Need of Care Petition and
Summons form.

The charges in the
Juvenile Offender form set
and the statutory grounds in
the Child in Need of Care set,
use the same “drop in” method
to insert the charges and
statutory grounds as in the

Juvenile Offender Complaint: Complaint - Page 2 [K171B]

=

Click. an entry field to mave the blinking cursar there. Add or
edit the infarmation in the field and press the Tab key ta
move the cursor ta the nest entry field, IF you need to add

Jel«

1

or remove a check, click the checkbos.

next

new print  previous gota clase
DISTRICT COURT OQF BUFFALO COUNTY, KANSAS Z|
Juvenile Offender Proceedings under Chap. 35 of K.S. A
Diy. Mo, O1-Jv-0988 _
I JUVENILE OFFENDER COMPLAINT - Page 2 I BUFFALO
Counity alleged Qs m Kansas
Petitioner alleges and states under oath that the Facts stated in this Petition are troe (Tacl allegations - continued from page 1
5. Fact Allegations: (State the sszertial facts constinuting e chargs in $ie o gus ge of the sabete K8 A 539-1622 Include detdad probable cause Sicts & o
=amant is requested, o file & separate probabbe cause affidavit)
Count. 1
That on or about danuary 31, 2001 the within mamied juvenile, within the above named County in the State of
Kansas, then and there being, did then and there contrary 1o the statutes of the State of Kansas unlawfully
willfully and intertionally cause physical contact to the person of another, to-wit: Aprl hoore, ina rode, insulting or
ﬂ angry manner|
Battery
Contrary to K.8.A. § 21-3412
Clasz[B [Elperson [Elmisdemeancr [2]
o hd

Criminal Complaint, Summons and Warrant forms.

Search Warrant - Insertion of the facts in the Affidavit for a Search Warrant automatically
completes the Warrant. There is no faster way to do it.



The Subpoena allows you to enter a list of witnesses that you can use as a witness database

on a case. You can subpoena up Subpoena: Subpoena [K185B)
to 12 witnesses at once, with one & @ ﬂ &) s e et e rls e s he T e
group subpoena or scroll through — mave the cursor to the nest entry field. If you need to add
t 1 t . th b e ornt previons med Joto T o remove a check, click the checkbos,
your witness 11st 1n € subpoena
and print just the ones you have — Div No,_O1CR023e5 =]
. . . | SUBPOENA | BUFFALD
appearing in the window. oy o
ar
STATE OF KANSAS TO ALL PERSONS LISTED BELOW: “Hy i Rameas
It also serves as a Subpoena | | OF KANSASTOA S ? ot
D T . h YOU ARE HEREEY COMMANDED to appear in person 1o testify on behalf off State of Kansas
uces ecum to requlre t e before the above Court on April 30, 2001 ca 1000 A M _I
Wltness to brlng deSIgnated Nilliam Shakespear, 1218 E 9th, Maple Grove, K5 19763 -
] hoark: Twain, 145 Twin Lakesz Road, hBple Growve, K5 19763
documents We have Supplled Henry Longfellon, 34 Lakewisw Coun.PCanadensis. ES 19765
3 Charles Dickens, 2340 East Hays Street, haple Grove, K3 19763

you Wlth two types Of Banana Juice Simpzon, 1251;4 Lo‘:rers L:l:e. N'Eple Growre, K5 19763

Florence Mightengale, 345 E Oakley, haple Growe K& 19763
subpoenas for documents. You hary Contrary, 4367 E 2dth, Canadensis KS 19764

. (Bring with you business records of transactions with Donnie Delinquent)

make your choice whether you David Livingstone, 345 E 10th, Bkader K5 67701
Want the WltneSS tO appear Wlth Report ta the Buffala Courty Stomey's Office 5436 Main, Buffalo County Courthouse, 2nd Floor,

fbple Grove, K
the documents or only send the o

Please Contact B_uffalo CoL!nty A‘tonjey_s folcg. Phore # (555055-2222, on the date of your =
documents . subpoena to confimm that this matter is still pending. LI

Complaint/Information
Summon Warrant sets - we have provided you with a choice of two types, one for the
complainant’s signature and one for signature of only the prosecutor.

DUI Diversion and General Diversion forms - The first page is valuable because it allows
you to assemble all variable information in a logical fashion on one sheet. If you do not like the
standard conditions set forth on the second page, omit it and attach your own.

The Care and Treatment (for mental/alcoholic/substance abuse) includes the Petition for
Order of Protective Custody, Ex Parte Emergency Order, Temporary Order and the Preliminary
Order and Notice.

The Income Withholding Order and the Modification of Income Withholding create all

necessary documents by Income Vithholding Order: Income Yithholding Order [K1874)
Completion Of the main =7 Clipk an entry figld to mave the blinking cursor there. Add or
. <:| ﬂ @ edit the information in the field and press the Tab key to
Order. ThlS 1ncludes the — mawe the curzar ta the next entry field. [f vou need to add
. . aor remaove a check, click the checkboy.
Income Withholding Order, hew  print_ previous hext  gotn  close
Notice to Employer, ¥ e Dektor ]
Do iant Rees poviedern

Employer Answer, Goodsey Paper Company, 1254 E Sth, Maple Grove WS 19765
Worksheet and Change Of Present Eanphoyer or Payar nme sl scklres

- r T iy 01-0-1234
Employee Address/Status. INCOME WITHHOLDING ORDER Div -No r

i April 17,2001 . 18 Owederved 1hat this Income Withlalding Order shall be binding upon the debior’s
The total monthly Chlld present employer or other pavor of income and upon any subsequent cmplayer or payor upon whom it is served, and thar
service: 11 er sl : SV i T OF iy » it Joe Dehtor
Support and Spousal !:I;:L:T‘H:.:“:I-HII}III:IJC[::\;CIH“" mﬁ;STSg-gégIQ ”IDIU. \\I;]: ﬂlﬁ.uﬁi\?“;ﬂtl?z:«nur forms
maintenance 1s calculated by Tnitial service of the Chrder will be upan deblos™s (chovse ane wrplover O payor other than arpliver
. I Mandatory Withhalding: An employer or payor (mcluding a sell-=cmpley er deblon) whe s served a copy ol this Order shall
the Computer. TheI‘e 1S alSO withhold from debior's disposable income {or from payments othervise owed 1o the debtory as fellows (Hill in applicable amounts):
a handy Calculation For Child Support per manth: For Spousal Maintenance per ot
250.00 o currer § 200,00 Far curen spowsal makene
) 5 Tor current suppon % or currenl spousal mamlennce

WorkSheet for the employeI‘ S 5 0,00 1o safisfy past due suppori % =0.00 1o satishy past due spousal maimenance
use When there are multlple Total of above lines {iotal withholding requived per month) = 5 =50.00
Withholdings This Willsho lding b an emplover is subject to the lEmitation given in pamgraph 3. ph 3 dozs nal apply if withhakding is from mcome ollver tha camings,

. . e : . . 3. Perceniage to Withhold: 10 withholding is from carnings, the iodal wighheld from disposable income shall be pro-rated over all pay
Slmpllfles What 1S OtheI‘WISe perods within cach menih and cannod be more ihan (choose onc); Sy O 53% O a0ty = Frn LI
a very confusing process for
them.



You save by using NDF Electronic forms over paper forms:
e You can check the accuracy on screen before printing.
e Reduce mistake throwaways.

e Only 1/3 as many sheets are needed as when using word processing
because the information is condensed.

e Decrease storage space requirements: less paper in your files and you
no longer need to store paper forms.

e Out of pocket cost is less than paper forms.

e Print only the parts of a set you need, when you need them.

¢ Routing instructions are on the bottom of each page, eliminates page confusion, saves time.

e Eliminate throwing out old forms and restocking when the law changes.

Network Installation

Using the NDF network installation program you install the program on the main computer
and the workstation setup on the secondary stations. An office that serves more than one
function or is on a network that serves more than one function can order more than one
program and install all on the same computer or network. The programs run separately.

Software Program Groups

The program groups available are District/County Attorney, Clerk of the District Court,
Municipal Court, Personal Property Tax Collection, Debt Collection and Civil Attorney &
Collection.

System requirements:

Computer
486/DX2 66 or higher, Microsoft Windows operating system, 12-64 Mg RAM, 65 Mg of free hard
drive space, 3 1/2” high density floppy drive or CD ROM Drive, mouse, and laser or ink jet printer.

Specific Requirements: Windows 3.1 needs an updated CD ROM driver, if using CD ROM installation. 12 Mg RAM with
Windows 3.1, 24 Mg RAM with Windows 95, Windows 98 or Windows ME, 32-64 Mg RAM with Windows NT, Windows 2000 or
Windows XP.

Printer
The printer should have 1 1/2 Mg of memory on a 300 dpi printer and 4 Mg on a 600 dpi printer.

Order and Use Information

¢ District/County Attorney program initial licensing is $298.00. You get 62 forms in 22
sets, the main forms you use. An illustrated manual comes with the program.

e Network installation is available at a one time licensing charge of only $98.00.

The program is licensed on the basis of print credit usage at 7¢ per page. It is like a
subscription to Westlaw, Lexis or CaseBase, except that there you pay whether you use it or not.
Here you pay only for your actual use. This way you can budget for what you need each year. You
can install the program on as many computers at a single location as you wish.

You get $10.00 initial print credit free with the initial licensing of the program. You will
need to order additional print credit as you use the program.

Ordering additional print credit is easy and fast. Click on the telephone icon in the Form
Selector Window, complete the order form, print it and fax it to NDF Co. We will fax back your
completed order form with your authorization code for the print credit you specified. You enter the
authorization code on your computer in the same order form as you faxed to NDF and you are
ready to go with the new amount of print credit showing on your computer!
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Forms Included in Program

For

District/County Attorneys

1st Appearance/Arraignment J. E.
Arrest/Detention Affidavit
Bench Warrant
Care and Treatment
(mental/alcoholic/substance abuse)
Petition for Order of Protective Custody
Ex Parte Emergency Order of Custody
Temporary Order of Custody
Preliminary Order and Notice
Child in Need of Care
(uses a drop in database of statutory grounds)
Petition Summons
Return
Criminal Complaint/Information #1
(uses a drop in database of criminal charges)
Complaint/Information Summons
Warrant Multiple Counts
Criminal Complaint/Information #2
(uses a drop in database of criminal charges)
Complaint/Information Summons
Warrant Multiple Counts
Criminal Multiple Counts
(uses a drop in database of criminal charges)
Criminal Summons/Warrant
& Bad Check

(uses a drop in database of criminal charges)

Complaint Summons
Warrant Multiple Counts
DUI Diversion

DUI Diversion Agreement
Conditions of Diversion

General Diversion
General Diversion Agreement
Conditions of Diversion

Income Withholding Order
Income Withholding Order
Notice to Employer and Instructions
Employer Answer
Multiple Income Withholding Orders

Worksheet

Change of Employee Address/Status
Returns

Juvenile Multiple Counts
(uses a drop in database of criminal charges)
Juvenile Offender
(uses a drop in database of criminal charges)
Complaint
Summons
Juvenile Multiple Counts
Returns
Modification Income Withholding
Modification of Income Withholding Order
Notice to Employer and Instructions
Employer Answer
Multiple Income Withholding Orders
Worksheet
Change of Employee Address/Status
Returns

Search
Affidavit & Application for Search Warrant
Search Warrant
Search / Arrest Probable Cause
Sentencing Journal Entry
Subpoena
(list of witnesses scrolls for multiple use)
Praecipe
Subpoena
Return on Mail Service
Subpoena Information
Subpoena of Business Records
Praecipe
Subpoena - No Personal Appearance
Subpoena - Personal Appearance
Return
Affidavit of Custodian
Notice - No Personal Appearance
Subpoena Information

Worthless Check Notice-Civil
Worthless Check Notice-Criminal

Licensing and installation fee for the
District/ County Attorney program is $298.00.
For network installation add $98.00.
NDF Electronic Forms Service -

Call 316-283-3628 or FAX 316-283-3635
www.ndfco.com




Office Use only

Order Form Order Mo
Order Rec'd
for Ship Date
NDF Electronic Legal Forms Programs
Check the programs you wish to order
[ civil Attorney and Collection Program...........coeeuuueeiiiineeeieeeiiiiine e eeeeeeeens $
[ Debt ColECtON PrOgram ........c.cccceeeeeeeeeeeeeeee oo, $
[ Clerks of the District Court Program........coooo i $
O District/County AttOrneys Program ...........ccoooeeeeiiieeiiiiiiieee e $
[ Municipal CoUrt PrOGram........c.cceieeeeeeeeeeeeee oo, $
[ personal Property Tax Collection Program ...........cccoeevvvviiiiiineeeeeeeeeiiiiinnnn $
[ Network Installation Program ... $
Total Merchandise ............c......... $
Method of Payment: o .
Governmental bodies will be billed, others Shipping and Handling................. $ 9.50
should send payment or use credit card: Subtotal......cccoveiirieieee, $
[ check Enclosed (payable to NDF Co.) Sales TaxX * .., $
Total of Order .........cccvvvevveeenne. $
O O
* Non-governmental Bodies & Kansas Residents
Name on card: add Sales Tax at your local rate
Address on card:
Your Purchase Order No.
Telephone:
Card No. - - -
FAX:
Expiration date / .
Person Ordering:
Authorized signature on card:
Ship Program(s) to: Send Invoice to: (if different)
Name Name
Name of Office Name of Office
Address - street/location address for UPS delivery Address - post office address - (for invoice and billing)
City State Zip+4 City State Zip+4
NDF Electronic Forms Service
PO Box 725, 116 E. Bdwy.
Newton, KS 67114-0725
Tele. 316-283-3628; FAX 316-283-3635 12129008

www.ndfco.com



